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Clubs and Organizations 
Student Travel Request Form


1700 Spring Garden Street�Philadelphia, PA 19130�www.ccp.edu











�





Fund Raiser?	Y	N 


(Please circle)





Date form submitted to S1-12:





License on file (if driving) ____





Departure time _________________





Rental Needed?  Car or Van   _______ (how many)





If car – What time is the car needed? ___________





Bus ticket or Plane tickets _______ (how many)





Chaperone Name __________________________





Phone Number    ___________________________





E-Mail ___________________________________





Submit full list of those attending trip with contact information and J#.  GPA must be a min. of 2.0 in order to travel with student club. 


_________________________________________________________________________________


(Office use only)


 GPA’s checked____











	


____________________________________________________________________________________________________________________________


Name of Club/Organization        Coordinator of the event         Phone#                     Email








____________________________	___________________________		___________________________________________


President Signature		  Phone#				Email








___________________________	  ___________________________		___________________________________________


Advisor Signature		Phone# or Ext.			Email








Date of trip _____________________________








Destination Name ___________________________________________________________________________________________________





Address _______________________________________________________________________________________________________________


  


Phone number ________________________________________    Contact Person __________________________________________





Payment information:  Check payable to _______________________________________________________________________  





W-9 Submitted ____   Contract completed ___________

















License on file (if driving) ______________





NOTE:





For all trips Club’s Event Coordinator MUST meet with the Technical Craft Specialist for Clubs/Organizations


 2 WEEKS prior to trip








