COMMUNITY COLLEGE OF PHILADELPHIA

Student Leadership and Involvement Center

CLUBS AND ORGANIZATIONS
APPLICATION FOR STUDENT GROUP RECOGNITION
PROCEDURE:

1.
Obtain the signatures and student “J” numbers of a least ten (10) prospective members including the officers taking credit bearing classes and in good standing.  These members and officers must be currently enrolled students.

2.
Fill in all information in Parts I and II of the application.

3.
Obtain a meeting room from the Office of Student Life.

4.
Submit 1 copy of club/organization’s Constitution (An example of a Constitution is included in this package).

5.
Submit a list of the officers of the organization.

6.
Obtain an Advisor.

7.
Your application will be taken into consideration.  Recognition will be 


forthcoming from the Student Government Association.

COMMUNITY COLLEGE OF PHILADELPHIA

Student Leadership and Involvement Center

NEW CLUB/ORGANIZATION

STUDENT GOVERNMENT ASSOCIATION


APPLICATION FOR STUDENT GROUP RECOGNITION
PART I:     PLEASE PRINT OR TYPE: 

 Name of Organization:                                                                                                                           

Purpose:                                                                                                                                                   




Prospective Members:
Must obtain at least ten members who are currently CCP Students with taking credit bearing classes and in good standing.  (See Article III:  Proscribed Conduct) in the Student Handbook.
                              Name and CCP E-Mail Only



                                 Student “J” Number:

































































































































































































































COMMUNITY COLLEGE OF PHILADELPHIA

Club/Organization Name:  _________________________________________

STUDENT GOVERNMENT ASSOCIATION
PART II:   PROSPECTIVE OFFICERS must be student enrolled in credit bearing classes and in good standing.                                                                                     (See Article III:  Proscribed Conduct) in the Student Handbook).

President:  J#





CCP E-mail________________________



_____________________________



___________________________________

Name







Address

____________________________



___________________________________

City

State

Zip



Telephone Number

Vice President:  J#




CCP E-mail 

________________________________


___________________________________
  


Name







Address



                                

________________________________
                       ___________________________________ 



City

State

Zip



Telephone Number

Secretary:  J#





CCP E-mail _______________________








__________________________________

Name            






Address






__________________________________
City

State

Zip



Telephone Number
Treasurer:  J#





CCP E-mail   ___________________________                       
                          









_______________________________________

Name







 Address









_______________________________________
City             State                    Zip



Telephone Number






Advisor:





    
CCP E-mail ____________________________







  

   
            




Name






                                  Position at CCP
Telephone Number




                                  Location of office/ Phone Number


SIGNATURE OF PRESIDENT _______________________

DATE ____________________


COMMUNITY COLLEGE OF PHILADELPHIA

DIVISION OF STUDENT AFFAIRS-OFFICE OF STUDENT LIFE
Student Leadership and Involvement Center Registration Form

To maintain proper status, all student clubs or organizations must complete a yearly registration process with the Office of Student Life.  This information will help our Office better assist your organization in achieving your goals.  Any request for spending will not be considered unless an organization has registered with the Office.  This form will also need to be updated if there is a change in your faculty/staff advisor or in your student leadership during the year.
Name of Your Student Group                                                                                                         

Name of Faculty/Staff Advisor                                                                                              





           (Please print)                         (Signature)                     (Ext)/Room    

Student Officers     Name



Title



     Telephone Number
Information


 





Thank you for completing this form.  Please return the completed form to the Office of Student Life, Technical Craft Specialist for Clubs and Organizations in Room S1-12, in the Winnet Student Life Building.

 /pa
 Revised 9/2013

COMMUNITY COLLEGE OF PHILADELPHIA

STUDENT GOVERNMENT

MODEL CONSTITUTION

This Model Constitution is given to you as a guide to help you in writing or revising your constitution.  In using it, remember that it is a model and therefore general and flexible.  You should mold it to fit the specific requirements of your group.

ARTICLE I:
Name


The name of the organization shall be:  







ARTICLE II:
PURPOSE


A.
The nature of this organization shall be:  (Athletic, Cultural, Political, Scientific, Social, etc.).


B.
A statement of the purpose(s) and some of the group’s activities.

ARTICLE III:


A.
Membership  (Eligibility)

1. 
Membership in this organization shall be open to matriculated 


      students of the Community College of Philadelphia.



2. 
Specific requirements    (those your group deems








necessary)


B.
Methods for attaining membership



1.
Regular membership




a.
Any person desiring membership shall register




           with the secretary.




b.
Applicants shall be interviewed.

c. 
A majority vote of the membership shall be required for 



    admission.




d. 
Upon admission, all required fees shall be paid.



2.
Honorary Membership




a.
Honorary membership may be extended to faculty members.




b. 
Nominations for honorary membership shall be proposed by 






the Executive Committee or a member of the group.




c.
A majority vote of the membership shall be required for 







admission.


C.  Expulsion



1.
Expulsion proceedings may be initiated by a member of the 




                        Executive Board.



2.
The member shall be given opportunity to be resent at a hearing. 

 3. 
The members shall be notified in writing at least five days previous 



   
to the expulsion hearing.  Notification shall include the date of the hearing and a bill of           



particulars.


4.
Expulsion shall be by   (2/3.3/4)   vote of the membership.  Voting 






shall be conducted by secret ballot.

ARTICLE IV:
OFFICERS


A.
Eligibility  (Specific Requirements)



1.
Candidates shall have been a member of this organization for at least one semester.


B.
Election Procedures



1.
Elections shall be held at the next to the last meeting of each 






semester.



2.
Nominations shall be accepted from the floor and/or from the 






Executive Committee.



3.
Elections shall be by majority vote of the members present.


C.
Enumeration and Duties



1.
The officers of this organization shall be the President, Vice 







President, Treasurer, Secretary, Federation Representative, and others.


2.
Duties of the officers shall be 





a. 
The President shall preside at all meetings, call 








special 
meetings and be chairperson of the Executive Committee.





b.
The Vice President shall substitute for the president 








when necessary, and shall be an ex-officer of all committees.

c.
The Treasurer shall collect all fees, be responsible or 






all funds of the organization disburse funds as authorized by the group 




and submit report at all business meetings.




d.
The Secretary shall keep minutes of all meetings, 








attend to all correspondence and keep a list of the membership.





e.
The Federation Representative shall attend all 








meetings of the Federation and report to the organization.



D.
Impeachment




1.
Impeachment proceedings shall extend over at least three 







meetings.

2.
Impeachment proceedings may be initiated at any regular 






meeting by the Elective Committee or by a member upon the presentation of a 





written bill of particulars to the group.
3.
Discussion shall take place at the following meeting.  The 





officer in question shall be given opportunity to speak.  The entire membership 


shall be notified in writing at least five days prior to the discussion.  Notification 


shall include the date of the discussion and the bill of particulars.    



4.
Impeachment shall be by a majority vote of the members 







present.

5. The trial to remove from office shall take place at a subsequent regular meeting.  
The accused shall be given opportunity to present his defense.  The entire membership shall be notified in writing at least five days prior to the trial date and the accused shall be given opportunity to present his defense.  The entire membership shall be written statement of the charges.




6.
Removal of officer shall be by 2/3 vote of the total 








membership.



E.
Vacancies





1.
The Vice President shall assume the duties of any 








vacant office until a special election is held.





2.
If more than one office is vacant, they shall be filled 








by presidential appointment, until special election is held.

3.
A special election shall be called at the meeting following the announcement of the vacancy or vacancies.  The procedure for regular elections shall be followed.


ARTICLE V:
Committee




A.
Elective Committee





1.
The Executive Committee shall consist of the 








officers and chairmen of standing committees of the organization.

2.
The Executive Committee shall formulate agenda 







and take emergency action upon the approval of a majority of the 






committee.



B.
Standing Committees





1.
The standing committees shall be:
(Athletic, 








Finance, Membership, Procedural, Social, etc.).


ARTICLE VI:
Meetings




A.
This organization shall meet at least five times during the 







semester.




B.
A quorum shall consist of majority of the membership.


ARTICLE VII: 
Amendments

A.
Amendments to this constitution or to the by-laws shall be 






introduced for the floor and submitted to the secretary in writing at a regular 





business meeting.



B.
A quorum shall consist of a majority of the membership.




C.
A 2/3 vote of those voting shall be necessary for the passage 






of an amendment.




D.
Amendments shall be filed in the Office of Student 








Activities.


ARTICLE VII:

The rules contained on Roberts Rules of Order revised shall govern the society in all cases to which they are applicable, and in which they are not inconsistent with the constitution, by-law , or special rules of order of this society or with the constitution of Student Government.


ARTICLE IX:

All regulations of the national organization in conflict with laws of Community College of Philadelphia and the Student Government shall be considered null and void.
Community College of Philadelphia

Student Government Association (751-8209)

Activities Budget Form

Organization ___________________________________________________________

Section I. Expenses

A. Estimated expenditures for general operations(i.e.- stationary, office supplies, meeting refreshments)

ITEM/EVENT



PURPOSE




EXPENSE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


              TOTAL:  ___________

B. Estimated expenditures for social affairs (i.e. – parties, banquets, field trips)

ITEM/EVENT



PURPOSE




EXPENSE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	














TOTAL:   ___________

C. Estimated expenditures for new member recruitment (i.e. – induction ceremonies, club flyers, promotional items)

ITEM/EVENT



PURPOSE




EXPENSE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	














TOTAL:  ___________

D. Miscellaneous expenditures (i.e. – T-shirts, awards, plaques)

ITEM/EVENT



PURPOSE




EXPENSE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	














TOTAL:  ___________

Budget Form Page 1

Section II.  Estimated Income AKA Fundraisers

ITEM/EVENT










       INCOME

	
	

	
	

	
	

	
	

	
	














TOTAL:  ___________

Section II.  Balance of Organizational Budget

Estimated expenses of organization (Total from Section 1) ………………………………………. $__________

Estimated income of organization (Total from Section II) ………………………………………... $__________

Organizational Balance (Section I – Section II) ……………………………………………………$__________

Funds Requested ……………………………………………………………………………………$__________

Advisor:  ____________________________________

Date:  ________________

President:  ___________________________________

Date:  ________________

Budget Form Page 2
