Student Leadership & Involvement Center
RE-ACTIVATE

Request for Cubicle Space in S1-12

2013-2014
Registered Student Club / Organization

Name of Club/Organization: ______________________________________________________

As President of the above named Club/Organization, I am requesting the assignment of cubicle space in Room S1-12 for the 2013-2014 academic year. I have read and agree to the “Conditions of Use” memorandum (see attached) outlining the appropriate usage of this space.

By my signature below, I acknowledge receipt of the “Conditions of Use” memorandum, have registered the above named Club/Organization, and will share this memorandum with the members of my Club/Organization.

Signature of President _____________________________________________________

Date________________________

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

OSL Use Only:

Date Received ________________________ Initials_____________________________

Assigned Cubicle _____________________________ Assigned Filing Cabinet_____________________

C O M M U N I T Y   C O L L E G E   O F   P H I L A D E L P H I A 

D I V I S I O N   O F   S T U D E N T   A F F A I R S

Student Leadership & Involvement Center

Room S1.12; Ext. 8212

M E M O R A N D U M
TO:

Student Clubs and Organizations



Advisors
FROM:
Jenavia Weaver



Coordinator, Student Life and Leadership



Piseitta Arrington


  Technical Craft Specialist B, Clubs and Organizations
DATE:
August 2, 2013
RE:

Conditions of Use of Space in Room S1-12
________________________________________________________________________
As you are all aware, Room S1-12 is designed to serve as the nucleus and hub of activity for student clubs and organizations.  In addition to the private office space for the Student Government Association, the student Vanguard, and the honor society Phi Theta Kappa, cubicles are available to all recognized and registered student clubs and organizations for the purpose of conducting business pertaining to the group.

The Student Leadership & Involvement Center is responsible to the student body of the College, as well as being formally charged by the College, to ensure the proper use of facilities, enforce College policies as they relate to student life, and to promote the positive benefits of being involved in extra-curricular activities.  

To promote these responsibilities, Student Leadership & Involvement Center now serving notice of this Condition of Use of Space.  Every formally recognized (by SGA) and registered with Student Leadership & Involvement Center, student club or organization has the right to request cubicle space in Room S1-12 for the purpose of conducting business.  Additionally, in order to support the activities of clubs, mailboxes and filing cabinets are available.

As the level of activity in all clubs and organizations fluctuates from semester to semester, assignment of cubicle space may change each semester.  Large and active groups may continue to have sole use of a cubicle or as needs and traffic patterns change the need to share space with other groups may occur.  

Likewise, if a formerly small and relatively inactive group who shared cubicle space with one or two other groups becomes large and active, it may merit a move to a space of its own.  With only twelve (12) cubicles and over 30 clubs and organizations consistently registered, the monitoring of space usage by Student Leadership & Involvement Center staff is ongoing.                       

With many different clubs sharing a relatively small space, the need for standards of community behavior is very real.  The following are guidelines for the appropriate use by members of student clubs while in S1-12.

( This area is to be considered as office space.  All space is for the purpose of conducting meetings, holding drop-in hours, or otherwise attending to club or organization business.  No lounging, playing cards, etc., will be tolerated.

(Conversations between members must be in tone and sound-level appropriate to an office setting.  

(There is to be no eating or drinking in Room S1-12.  Period.  If your group wishes to have a lunchtime meeting or even provide snacks at a meeting, you may use other spaces: specifically, conference room; the Winnet Cafeteria; or the Coffeehouse.  

(All student clubs and organizations must have the following on file with the Student Leadership & Involvement Center S1-12:



(  Meeting times



(  Scheduled “drop-in” times when a member of the club or organization is 



     available to speak to prospective members 



(  Current list of Executive Officers and Advisor


Failure to provide this information may result in the loss of cubicle space or the denial of the use of Student Leadership & Involvement Center equipment (e.g., phones).  Additionally, failure to follow any of the guidelines or disrespecting the rights of other clubs may jeopardize the right to use of this space. 

As common space, available and open to all, S1-12 can be an environment of excitement and enthusiasm.  Only by respecting the rights of others can everyone share the responsibility of providing and promoting an area that supports the efforts of so many students.

The Student Leadership & Involvement Center is committed to providing an appropriate environment that is conducive to the many different clubs and organizations at Community College of Philadelphia.  We welcome the suggestions and comments you may have concerning this policy or any other as it affects student activities.

COMMUNITY COLLEGE OF PHILADELPHIA

STUDENT GOVERNMENT ASSOCIATION


APPLICATION FOR STUDENT GROUP RECOGNITION
PART I:
PLEASE PRINT OR TYPE

Name of Organization:  _______________________________________________________________                                                                                                                         

Purpose:                                                                                                                                                   


                                                                                                                                                             

Prospective Members: Must obtain at least ten (10) members, including four (4) officers. Officers must be currently enrolled in credit-bearing courses and be in good standing. (See Article III: Proscribed Conduct) in the Student Handbook.

                           NAME AND CCP E-MAIL

                                                          Student “J” Number:  









     






















































































  





















































































































COMMUNITY COLLEGE OF PHILADELPHIA

STUDENT GOVERNMENT ASSOCIATION

Club/Organization Name___________________________________________________________________
PART II:     PROSPECTIVE OFFICERS must be currently enrolled in credit-bearing courses and be in good standing. 
President:  J#




CCP E-mail




Name







Address



City

State

Zip



Telephone Number

Vice President:  J#




CCP E-mail 

Name







Address



                                


                                              

City

State

Zip



Telephone Number

Secretary:  J#




CCP E-mail 
Name






           Address

City

State

Zip


           Telephone Number

Treasurer:  J#




CCP E-mail   ___________________________                       
                          



Name






           Address

City 

State

Zip


           Telephone Number

Advisor:













Name






           Position at CCP

Telephone Number




           Location of office/ Phone Number


SIGNATURE OF PRESIDENT  





DATE  





COMMUNITY COLLEGE OF PHILADELPHIA

DIVISION OF STUDENT AFFAIRS-STUDENT LEADERSHIP & INVOLVEMENT CENTER
Student Clubs and Organizations Registration Form

To maintain proper status, all student clubs or organizations must complete a yearly registration process with the Student Leadership & Involvement Center.  This information will help our Office better assist your organization in achieving your goals.  Any request for spending will not be considered unless an organization has registered with the Office.  This form will also need to be updated if there is a change in your faculty/staff advisor or in your student leadership during the year.

Name of Your Student Group                                                                                                         

Name of Faculty/Staff Advisor                                                                                        


                                      



  (Please print)                                    (Signature)             (Ext)/ Room

Student Officers

Name



    Title



           Telephone Number

Information





 





Thank you for completing this form.  Please return the completed form to the Student Leadership Development Center, Room S1-12, in the Winnet Student Life Building.










  Date ______________________

/pf

9/26/13
Community College of Philadelphia

Student Government Association (751-8209)

Activities Budget Form

Organization ___________________________________________________________

Section I. Expenses

A. Estimated expenditures for general operations(i.e.- stationary, office supplies, meeting refreshments)

ITEM/EVENT



PURPOSE




EXPENSE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


              TOTAL:  ___________

B. Estimated expenditures for social affairs (i.e. – parties, banquets, field trips)

ITEM/EVENT



PURPOSE




EXPENSE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	














TOTAL:   ___________

C. Estimated expenditures for new member recruitment (i.e. – induction ceremonies, club flyers, promotional items)

ITEM/EVENT



PURPOSE




EXPENSE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	














TOTAL:  ___________

D. Miscellaneous expenditures (i.e. – T-shirts, awards, plaques)

ITEM/EVENT



PURPOSE




EXPENSE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	














TOTAL:  ___________

Budget Form Page 1

Section II.  Estimated Income AKA Fundraisers

ITEM/EVENT










       INCOME

	
	

	
	

	
	

	
	

	
	














TOTAL:  ___________

Section II.  Balance of Organizational Budget

Estimated expenses of organization (Total from Section 1) ………………………………………. $__________

Estimated income of organization (Total from Section II) ………………………………………... $__________

Organizational Balance (Section I – Section II) ……………………………………………………$__________

Funds Requested ……………………………………………………………………………………$__________

Advisor:  ____________________________________

Date:  ________________

President:  ___________________________________

Date:  ________________

Budget Form Page 2

