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Student Life Center

Student Catering Request Form


Instructions: For College Requestors
· Complete this form and submit it to Piseitta Freeman at least five (5) days prior to your event. We cannot guarantee service with short notice. 
· Individual item price and total must be entered. 

· Print a copy for the club files. 

[image: image1.png]Function: 







Day:      


Date:       
Location:      






Event Time:       
Contact Person:      





Set-up Time:      
Club/Organization :      





Number of People: 

Telephone No.      





Removal Time:      
Advisor  Signature: 






Pick-up date





         









Received by:






Club Acct #: 
     





Date & Time:
Quantity



Menu Items





Each


Total
	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     


	     


Additional Requirements:  Specify special items, such as Furniture, Linens, China, Glassware, Floral Arrangements, etc. Special items may incur rental costs. 
     
     
     
     
Note: Submit a Work Order Request to Facilities MG-17 for Tables and Room set-up Ext. 8192
Disclaimer: Pick up of product by requesting departments absolves American Food and Vending Services of any and all claims pertaining to food quality & liability. 
Total








